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Definitions 

1. Staff Member: An individual who applied and was selected to occupy a role at McMUN. This includes: 

1.1.the McMUN Secretariat; 
1.2.Coordinators; 
1.3.Daises; 
1.4.Committee, Events and Logistical Staffers. 

2. Applicant: An individual who applied for a position at McMUN, but has not yet been selected.   

Hiring Procedures 

1. Secretariat  

1.1.An application for the first round of the Secretariat shall be released within the first two weeks of 

the election of the Secretary-General;  
1.2.An application for the second round of the Secretariat shall be released within the first two weeks 

following the hiring of the first round of the Secretariat;  
1.3.Applications for the Secretariat must be open for at least one week (7 days);  
1.4.Applicants must submit an application to be considered for a position on the Secretariat; 
1.5.Applicants that meet the requirements for the position will be contacted for an interview by the 

Secretary-General; 
1.5.1.When the request for an interview is sent to the Applicant, candidates will be given a venue 

to request accessibility-related accommodations during the hiring process and can negotiate 

any accessibility needs that they may require; 
1.5.2.The interview panel must consist of at least two people including the Secretary-General; 

1.6.All interviewers are expected to disclose their relationships with Applicants before a hiring decision 

is made in order to ensure an equitable hiring process; 
1.7.Each Applicant must be notified of a hiring decision following the hiring period; 
1.8.Applicants who have not been selected for a position may request feedback on their application 

and/or their interview through email. 

2. Coordinator  

2.1.Applications for coordinator positions must be open for at least one week (7 days); 
2.2.Applicants must submit an application to be considered for a coordinator position; 
2.3.Candidates that meet the requirements for the position will be contacted for an interview; 

2.3.1.When the request for an interview is sent to the Applicant, candidates will be given a venue 

to request accessibility-related accommodations during the hiring process and can negotiate 

any accessibility needs that they may require; 
2.3.2.The interview panel must consist of at least two people including the Chief of Staff; 

2.4.All interviewers are expected to disclose their relationships with Applicants before a hiring decision 

is made in order to ensure an equitable hiring process; 
2.5.Each Applicant must be notified of a hiring decision following the hiring period; 
2.6.Applicants who have not been selected for the position may request feedback on their application 

and/or their interview through email; 
2.7.Hiring decisions shall be reviewed by the Chief of Staff and the Equity Consultant; 
2.8.A waitlist application may be released following the deadline of the original application which will be 

consulted in situations where a vacancy needs to be filled; 
2.8.1.A former McMUN staffer or a McGill Student having completed at least a semester are 

eligible to fill out a waitlist application. 
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3. Dais Hiring 

3.1.Applicants must have been a McGill Student for at least one semester in order to be eligible for a 

dais position; 
3.2.Applicants must submit an application to be considered for a dais position; 
3.3.Applications for dais positions must be open for at least one week (7 days); 
3.4.The USG Committees, Deputy USG Committees, GAs & ECOSOCs, Deputy USG Committees, SAs 

and Deputy USG Committees, Crisis must review all applications; 
3.5.Final hiring decisions shall be made by the USG Committees, Deputy USG Committees, GAs & 

ECOSOCs, Deputy USG Committees, SAs and Deputy USG Committees, Crisis, with the input of 

other Secretariat members including, but not limited to the Secretary-General, the Chief of Staff, 

and the Equity Consultant; 
3.5.1.All persons involved in the final hiring decisions are expected to disclose their relationships 

with Applicants before a hiring decision is made in order to ensure an equitable hiring 

process; 
3.6.Each Applicant must be notified of a hiring decision following the hiring period; 
3.7.Applicants who have not been selected for the position may request feedback on their application 

through email; 
3.8.Hiring decisions shall be reviewed by the Chief of Staff and the Equity Consultant; 
3.9.A waitlist application may be released following the deadline of the original application which will be 

consulted in situations where a vacancy needs to be filled; 
3.9.1.A former McMUN staffer or a McGill Student having completed at least a semester are 

eligible to fill out a waitlist application. 

4. General Staff Hiring 

4.1.Applications for Committee, Events and Logistical Staff must be open for at least one week (7 

days); 
4.2.Applicants must submit an application to be considered for a general staff position; 
4.3.The Chief of Staff must review all applications; 
4.4.Secretariat members must also review all applications relevant to their portfolio; 
4.5.Each Applicant must be notified of a hiring decision following the hiring period; 
4.6.Applicants who have not been selected for the position may request feedback on their application 

through email; 
4.7.Hiring decisions shall be reviewed by the Chief of Staff and the Equity Consultant; 
4.8.A waitlist application may be released following the deadline of the original application which will be 

consulted in situations where a vacancy needs to be filled; 
4.8.1.A former McMUN staffer or McGill Student are eligible to fill out a General Staff Waitlist 

Application.
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